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APPLICATION FOR RECORDS RETENTION SCHEDULE 

Attention: Scheduling Section. I 

Georgia Department o f  Labor ; 
Employment, T ra in ing ,  and Planning 
Centra I Records U n i t  
IBEW B u i l d i n g  

__ 

- =_~j==.-.~_L w 

Working Title 

FOR AGENCY USE -- 
4wlicetion h t e  

October 15, 1980 
4pplication Number 

2. Person to Contact 

FOR RECORDS MANAGEMENT ,ME 
Application Number 

I x 
Telephone Number 

Supervisor,  Centra l  Records U n l t  656-63%- __- - - . 
Joyce Eunice 

~- - - 7 
0. gl Estabiisn Retention Schedule; rFord will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 

__-__- c. 0 AmenxJ-App!icacocNo. - 7- Checkone: 0 Chanae; 0 SuperMe: 0 Void 
0. W a s  of Series 
Earliest Latest 

I974  I r i i r r e n t  

5. Records Series Title (followed by title used in office; if different) 

Comorehenslve EmDlovment and T ra in ina  P a r t i c i D a n t  C h a r a c t e r i s t i c  Form , -  " 
~ L -~ r . -  ~ ~ 

_ _  . -~ L - Z Z L - 1  

8. Divlsion and Office Function What~is the function of the D s a n d  the Office in which this record series is created? 

The T r a i n i n g  D i v i s i o n  admin is ters  a l  I Comprehensive and T r a i n i n g  Act t i t l e s  and operat ions 
n areas where t h e  Georgia Department of Labor i s  d is ignated  Admin i s t ra t i ve  Agent o r  has 
pe ra t  iona I respons i b i I 7 t y  . 

he Central  Records U n i t  processes Comprehensive Employment and T r a i n i n g  Act p a r t i c  
r c l i e n t s '  records. The U n i t  v e r i f i e s  p a r t i c i p a n t s '  e l i g i b i l i t y ,  prepares federa l  
nd summary t o t a l s  o f  c l i e n t  in fo rmat ion  f o r  management c o n t r o l .  

I /  - i  I t  
I /  

. 
pants 
repor  s 

. , \, ,.  

I-__. - . __ -- -- - 
1. Reaxd Series Description This file contains the following documents (include form numbers and titles, if any): 

Attach samples of the file. 
i e n t  demographic in fo rmat ion  by name 

4'' fortii 

- 
Fileisarranged: by year, thereunder by t i t l e ,  thereunder by soc ia l  s e c u r t t y  number .. . . .... . _ _ ~ _ ~ . _ _  r;.' (+\y ._. _ ?  ~ . ~. 

I_ 

. . .  1'1 , ~..___ .. 3. Monthly Reference Rate 

; Thirteen to twenty-four months old One to six months old 
twentv-five months and older ---_. ? 

Letter-size drawers -%--- .-; Legalsize drawers . ;Shelves ; Other I&ifyl- - 

How o f t e E o r d s  referred to which are: . . ~  
0 10 .-.; Seven to twelve months old I00 

A I ~.__I -. 
3. Annuel Rah-of Accvmul tion of Remrdr 

i 

. ,  \ 



1 

~~ . . I_ ,- .. .. - . 

a. Is this the official ospy of the series? - 5  

. _I_ 

copfidentiat information requiring security hand-ion. ,i t 

~~ 
~ _____-lll_______ 

__ ~~ 

i .  
I 

file for a long period, could these 
. dwumeots be shedvled seoaratelvl. . . 

. \ .  t ~ .. 
1 : . .  * - . I  ,.. ~ T , Ll IL, 

I 

Ifres.where2- ~~ . ~ . 

- ,  , ,  - - , - I  , ,.. . . I  

- 
. ,  
I -  

11. R.terition Rquinmentr The following requires the series to be kept: 

-_ ._-_.-~---.-years. .. d. Audit period years. a. State Law 
b. Statute of limitation LL.-?~ .~ ~ ~-.years. e. Administrative need -~ L y e a r s .  
c. Federal law ~ ~ ~ _ ~ ~ _  years. f. Federal retention instructions *. 

4 

. 

The* instructions apply to a l l  prior and future accumulations of the series. 

(7 I 

lecommen'dations in para- 
iraph 12 are approved. 
I f  disapproved, attach letter 
If explsnation.) 

Attorney GeneraVDesignee _ ~ ~ _ ~  - ~~- - ~. 
t - S b 7 1 :  Rev. 16 


